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ORCHARD DAYS FACTS


1. The 50th Anniversary Celebration, Orchard Days, is scheduled for Saturday October 21st 10:00 a.m. to 10:00 p.m. and Sunday October 21st 11:00 a.m. to 5:00 p.m.

2. Vendor applications will be accepted from any person, business, civic organization, or restaurant.  Submitting an application does not guarantee approval.

3. Electrical and water sources are limited and assigned on a ‘first come, first served’ basis.

4. Vendor application deadline is September 9, 2006.  All application materials and vendor space payments MUST be received by this date or a late fee will be applied.  Applications will not be accepted after October 13, 2006.

5. Return applications, relevant paperwork, and payment by mail to:


Savoy Orchard Days Festival Committee
P.O. Box 302
Savoy, IL  61874

Faxes will not be accepted.  Vendor applications will be acknowledged and confirmed within one week of receipt.
6. All vendors will be assigned spaces on the festival grounds and may rent tables and chairs for a nominal fee.


RULES AND VENDOR TERMS OF AGREEMENT


Vendor acknowledges and accepts that:


1. The Savoy Orchard Days Festival Coordinator and its Committee Members and Volunteers are authorized to enforce Festival Rules and Vendor Terms of Agreement.

2. The Savoy Orchard Days Festival Coordinator or its Committee Members may, consistent with applicable constitutional principles, prohibit Vendor participation if the Vendor booth is deemed inappropriate for the Festival.  Vendors will not be discriminated against based on race, age, sexual preference, or religion.

3. Vendor is granted permission to operate at the Festival only under full compliance with the Rules and Terms as set forth herein.

4. Any one violation of any Rules or Terms shall be sufficient grounds to expel Vendor from continued participation.

5. Vendors are asked to obtain a Certificate of Liability Insurance naming the Village of Savoy, its agents, and employees as an additional insured.  This Certificate of Liability Insurance should accompany your Festival Application and meet the September 9th application deadline.  The Village of Savoy requires vendors to have insurance of general liability coverage with limits of at least $500,000 per occurrence.

6. Refunds of application fees will not be issued after September 23rd.

7. The Village of Savoy does not guarantee exclusivity of items sold by vendors.  The Village of Savoy Orchard Days Committee will do its best to position competing vendors sufficiently distant from one another.

8. By accepting the terms of this agreement, Vendor indemnifies and holds harmless the Village of Savoy, its Board Members, Festival Committee Members, Volunteers, any business connected with the Festival, the festival Coordinator, and authorized Festival Personnel as recognized by the Committee, from any and all responsibilities, losses of income, claims, damages, suits, reasonable attorney’s fees, costs, expenses or judgments incurred by, or resulting from, the enforcement of any of the Savoy Orchard Days Celebration Rules and Vendor Terms of Agreement, or resulting from the sale or consumption of goods sold by Vendor at Festival.
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VENDOR FAIR & FESTIVAL HOURS

The Savoy Orchard Days Festival will take place Saturday, October 21st and Sunday, October 22nd.  Festival hours are 10:00 a.m. – 10:00 p.m. Saturday, October 21st and Sunday, October 22nd 11:00 a.m. – 5:00 p.m. 

Vendors are asked to remain present until 7:00 p.m. on Saturday, October 21st and close no later than 10:00 p.m. Vendor fair hours for Sunday, October 22nd are the same as the Festival hours: 11:00 – 5:00 p.m.
VENDOR SPACE AND FEES

ALL vendor spaces are 11’x11’.  If your booth extends beyond these dimensions you must request two booth spaces; no exceptions will be made.  You will be charged full price for an additional space if your booth does not fit within the requested space.  Booth fees are for vendor presence on both Saturday October 21st and Sunday October 22nd.  Vendors are required to be present both days for the duration of the festival.  

BOOTH TYPE


FEE PER 11’x11’ BOOTH
(Includes Saturday & Sunday)
Food


$150.00 (+30% of revenue)

Merchandise


$250.00

Arts & Crafts


$150.00

Information


$150.00

Non-Profit


$75.00

UTILITY TYPE



(Includes Saturday & Sunday)
Electricity


$25.00 per booth (additional fee)

Water


$20.00 per booth (additional fee)

EQUIPMENT TYPE

Table


$12.00 per table (additional fee)

Chair


$3.00 per chair (additional fee)

Due to the limited space we cannot guarantee booth space for every vendor.  If the vendor application is not approved, the application fee will be refunded.  

BOOTH SET-UP & OPENING RULES

1. Vendors are completely responsible for setting up their own booths within the space allocated.

2. Vendors are completely responsible for all booth operation materials.

3. Vendors are completely responsible for staffing their booth during the hours of operations of the Festival.

4. Vendors must set up between 7:00-9:00 a.m. and open at 10:00 a.m. on Saturday, October 21st and set up between 8:00-10:00 a.m. and open at 11:00 a.m. on Sunday, October 22nd 

5. Vehicles may be pulled onto festival grounds for unloading, but MUST be removed by 9:30 a.m. on Saturday, October 21st and by 10:30 a.m. on Sunday, October 22nd.

BOOTH CLOSING & BREAKDOWN RULES

1. Vendors are completely responsible for breakdown of their booths.

2. Vendors are completely responsible for cleaning their rented booth space after the festival.

3. Vendors MAY NOT begin closing booths until 7:00 p.m. on Saturday, October 21st and MAY NOT begin breakdown of booths until 5:00 p.m. on Sunday, October 22nd.

4. Vendors may request early dismissal from the Festival.  In such instances, the Festival Coordinator is the ONLY source to grant approval for early dismissal and can be found in the Information Booth on Festival grounds.  If a vendor departs early without written approval from the Festival Coordinator, then no monies will be paid in redemption to that vendor for customers’ festival tokens received by that vendor.
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TOKEN HANDLING AND VENDOR PAYMENT

1. Food and Game Vendors may accept only Festival tokens for ALL purchases at Food Vendor and Game Vendor booths.  Food and Game Vendors who accept cash rather than event tokens will forfeit any rights afforded by the vendor contract, will forfeit all funds otherwise reimbursed for the exchange of festival tokens, and may be prohibited from future participation in the Festival.

2. Festival tokens will be pre-sold to Savoy businesses as well as sold during the Festival, October 21st and 22nd, at designated token booths for $1.00 each.

3. Food and game vendors are required to post prices of food and merchandise in terms of tokens, not cash.

4. Food and game vendors will price menu items in $1.00 increments and display a large sign with prices at the front of the booth (in terms of tokens, not cash)

5. Vendors are required to sign and acknowledge each token weight count.  Any tokens not collected must be submitted to the Village of Savoy hospitality tent by 5pm on Sunday, October 22nd at the latest.

6. The Village of Savoy will weigh tokens and vendors will sign the token weight count sheet each time tokens are collected and weighed.

7. The Village of Savoy will remit a check to food and game vendors for the value of the tokens, less thirty percent (30%), within one week after the tokens have been collected.  Tokens will be weighed with the vendor present throughout the event.  Vendors must sign the token weight count sheet acknowledging the weight count each time tokens are collected in order to claim the counted funds.  If a vendor is not present, tokens will not be collected at that time.  All tokens must be turned in and weighed at the Savoy hospitality tent by 6:00 p.m. on Sunday.

8. Vendors MAY NOT begin closing booths until 5:00 p.m. on Saturday, October 21st and MAY NOT begin breakdown of booths until 5:00 p.m. on Sunday, October 22nd.

9. Vendors may request early dismissal from the Festival.  In such instances, the Festival Coordinator is the ONLY source to grant approval for early dismissal and can be found in the Information Booth on Festival grounds.  If a vendor departs early without written approval from the Festival Coordinator, then no monies will be paid in redemption to that vendor for customers’ festival tokens received by that vendor.
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Name of Contact:
_______________________________________________________________________

Name of Business 
(or Listing for Booth):___________________________________  Sales Tax ID #: ____________________


Daytime Telephone Number:___________________ Evening Telephone Number:____________________


Contact Address:
_______________________________________________________________________

E-mail Address:_________________________________________________________________________

Please select the type of booth(s) you wish to operate at the 50th Anniversary Savoy Orchard Days Festival:

BOOTH TYPE(S)

FEE PER 11’x11’ BOOTH
Check Option(s)

(Includes Saturday & Sunday)
· Food


$150.00 (+30% of revenue) 
                                                         x _____ Number of Booths: $_________

· Merchandise

$250.00 x _____ Number of Booths: $_________

· Arts & Crafts

$150.00 x _____ Number of Booths: $_________

· Information

$150.00 x _____ Number of Booths: $_________

· Non-Profit

$75.00   x _____ Number of Booths: $_________

BOOTH(S) TOTAL: $ ________________


UTILITY TYPE

ADDITIONAL FEE




(Includes Saturday & Sunday)
· Electricity

$25.00 per booth x ____ Number of Booths: $_________


· Water


$20.00 per booth x ____ Number of Booths: $_________

+ UTILITY TOTAL: $ ________________


EQUIPMENT TYPE

ADDITIONAL FEE

· Table(s)


$12.00 x _______ 
QTY. = 
$_______


· Chair(s)


$3.00   x _______ 
QTY. = 
$_______


          + EQUIPMENT TOTAL: $ ________________


          FINAL TOTAL: $ ________________

· I have read and agree to the Rules and Terms of Agreement as set forth herein.

· I have included a copy of my Certificate of Liability Insurance naming Village of Savoy, its agents, and employees as an additional insured.

· I am a food vendor and have included my temporary food permit application form or proof of current permit from the Champaign County Public Health Department.

· I have included a picture of my set-up with my application (you are highly encouraged to include a photo for vendor layout purposes but this is not required to apply as a vendor).


___________________________________

________________________________

Signature




Date
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Please list the products you intend to sell or information you will be offering.  Be specific (include additional pages if needed)

1. _______________________________________________________________________________


2. _______________________________________________________________________________


3. _______________________________________________________________________________


4. _______________________________________________________________________________


5. _______________________________________________________________________________

Please list the appliance, the number of AMPS required, the type and number of plugs that you would be using, as well as water needs.  (Failure to provide correct information will delay and/or prohibit your setup.  No additional power will be available on the day of the Festival.)

1. Appliance Used: _____________________  Number of AMPS: ________________


Number of Plugs: _____________________ Type of Plugs: _____________  Need Water?:  Y  / N


2. Appliance Used: _____________________  Number of AMPS: ________________


Number of Plugs: _____________________ Type of Plugs: _____________  Need Water?:  Y  / N


3. Appliance Used: _____________________  Number of AMPS: ________________


Number of Plugs: _____________________ Type of Plugs: _____________  Need Water?:  Y  / N


4. Appliance Used: _____________________  Number of AMPS: ________________


Number of Plugs: _____________________ Type of Plugs: _____________  Need Water?:  Y  / N


5. Appliance Used: _____________________  Number of AMPS: ________________


Number of Plugs: _____________________ Type of Plugs: _____________  Need Water?:  Y  / N


The Village of Savoy will attempt to provide electricity for the Vendor’s above listing.  However, the Village of Savoy cannot guarantee that such electricity will be provided.  The Village does not inspect Vendor’s appliances or electrical equipment, nor does the Village of Savoy examine whether the data provided for each appliance is appropriate or consistent with applicable codes and regulations.  Vendor is solely responsible for the data provided and for assuring that his/her appliances and equipment function properly with the electricity provided.

THE VILLAGE OF SAVOY ENCOURAGES VENDORS TO PROVIDE A 
PICTURE OF THEIR SET-UP WITH THIS APPLICATION.

[image: image6.jpg]< R ) @ onenara v




Vendor Fair Rules and Terms of Agreement – 
Additional Food Vendor Rules & Terms


ADDITIONAL RULES FOR FOOD VENDORS

1. Home-baked and canned goods are not permitted for sale or distribution unless proof can be provided that goods were prepared in an approved commercial kitchen.

2. Food vendors are not permitted to sell soda pop or water beverages.  Vendors may only sell lemon shake-ups, hot chocolate, coffee, and homemade flavored teas.  This rule will be enforced during the Festival and any violations may result in immediate expulsion and a denial of participation in future Festivals.

3. Food vendors are required to complete and return the Temporary Permit application form for the Public Health District (or proof of current permit) with their application to the Village of Savoy’s Orchard Days Festival Committee.  See www.savoyorcharddays.com for more information.

4. Food vendor booths will be inspected by a Public Health District official on Saturday, October 21st and Sunday, October 22nd.

5. Ice will be provided to vendors on-site at a fee of $3.50 per 25lb. bag.

All food vendors with questions relating to the Temporary Permit application for the Champaign-Urbana Public Health District can contact the office directly:

Jim Roberts, Senior Sanitarian

Champaign-Urbana Public Health District

815 N. Randolph

217-373-7900

Food Vendors
Please list the food items you will be selling and pricing for each item (in dollar increments).  

1. __________________________________________Pricing:______________________________


2. __________________________________________Pricing:______________________________


3. __________________________________________Pricing:______________________________


4. __________________________________________Pricing:______________________________


5. __________________________________________Pricing:______________________________

Questions?  Contact us at team@savoyorcharddays.com or call 217-351-4303.


